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CONTRACT OF EMPLOYMENT

RECORD OF UP-DATES & AMENDMENTS TO STAFF HANDBOOK

INTRODUCTION & WELCOMETO( ---------=----- ) Nursery
TERMS & CONDITIONS OF EMPLOYMENT:

4.1 Contract of Employment

4.2 False Declarations

4.3 Probationary Period

44 Job Description

4.5 Wages & Salaries

4.6 Overtime

4.7 Training

4.8 Performance Review & Appraisals

4.9 Standards of Work & Continued Capability
410  Job Flexibility / Working as a Team

411  Pay Reviews

412  Stakeholder Pensions

413  Standards of Dress & Personal Appearance
414  Identity Cards

415  Smoking Policy

416  Alcohol Policy

417  Substance Abuse

418  Behaviour at Work

419  Behaviour Outside Working Hours

GENERAL RULES:

5.1 Changes in Personal Details

5.2 Other Employment / Private Trading
5.3 Noticeboard & Communications

5.4 Food on the Premises

5.5  Gambling

5.6 Employees’ Personal Property

5.7 Personal Mail

5.8 Personal Telephone Calls & Internet
5.9 Use of Mobile Telephones

5.10  Parking

5.11  Vehicles

5.12  Driving Licences

5.13  Collections from Employees

5.14  Friends & Relatives Contact

5.15  Political & Religious Activities




