Page 1

VJ‘ b‘ Pﬁf}( z" 7- ff{ CARE HOMES - PEOPLE WITH DRUG & ALCOHOL MISUSE PROBLEMS :

MANAGEMENT FOR
QUALITY IN POLICY INDEX
HEALTHCARE SERVICES Version 4.0  Last Up-dated 01 March 2008  ©GMP Systems, Year 2008

Policy  Title / Description
No:

1. BUSINESS MANAGEMENT

14100 Insurance Arrangements within the Home

14101  Organisation Chart

14102  Policy on the Working Time Regulations, 1998
14103  Suppliers, Contractors & Purchasing Procedures
14104  Selection & Recruitment of Staff

14105  Staff Rules & Working Arrangements

14106  Staff Disciplinary, Grievance & Appeals Procedure
14107  Staff Sickness, Absence & Time-keeping Policies
14108  Staff Retirement & Redundancy Policies

14109  Staff Training Policy

14110  Staff Smoking Policy

14111 Staff Performance Appraisals & Training Review
14112  Staff Substance Abuse

14113  Staffing Levels & Shift Planning

14114 Temporary, Bank & Agency Staff

14115 Emergency Staff Cover & Cover for Absence of Person-in-Charge
14116 Whistle-blowing Policy

14117  Control of Records

14118  Confidentiality Policy

14119  Staff Alcohol Policy

14120 Data Protection Policy

14121  Right of Search

14122  Staff Supervision Policy

14123  Environmental Policy

14150 JOB DESCRIPTION - Home Manager

14151 JOB DESCRIPTION - Senior Team Member

14152 JOB DESCRIPTION - Team Member

14153 JOB DESCRIPTION - Cook

14154 JOB DESCRIPTION - Housekeeper (Domestic Staff)
14155 JOB DESCRIPTION - Activities Co-ordinator



